
3 or 4 times each day, take some alone time for
yourself: for a few minutes, take no calls and don't
think about what you have to do. Let your mind
wander and just relax.

Read a good book that is relevant to your career.

Set aside time to read journals or magazine articles

pertinent to your career.

Structure in regular alone undisturbed time.

Take a lunch bag to work occasionally and enjoy the

alone time.

Work at home or elsewhere on those occasions when
you need uninterrupted work time.
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